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PROJECT #      
MASSACHUSETTS SCHOOL BUILDING AUTHORITY

PRE-CLOSEOUT QUESTIONNAIRE 
(for New Construction and Addition/Renovation projects)
Please complete this questionnaire to provide us information that will help us understand the optimal timing for the closeout of the subject project and facilitate the final grant payment to the District/Community, The first step in the closeout process is the develop the final project audit. To initiate the final audit, the District must submit 100% of the project costs to the MSBA via the MSBA’s web-based Pro-Pay system. The completion of this questionnaire will help us schedule the final audit. Please note that the MSBA will not reimburse the last 5% of the grant until the audit is complete, the District/Community accepts the audit and the District/Community has completed and submitted the required closeout documents.  In the meantime, please complete the following ques​tionnaire and return it to the MSBA, Attn: Sarah Young.

1.) Before the MSBA can make the final grant payment to the District, the District has to have paid 100% of the project costs and have submitted invoices for those costs to the MSBA.  

· Has the District paid 100% of the project costs?   FORMCHECKBOX 
yes
 FORMCHECKBOX 
no

· Has the District submitted all the projects costs to the MSBA through Pro-Pay?  FORMCHECKBOX 
yes
 FORMCHECKBOX 
no

· Was the final payment request marked “F”?
 FORMCHECKBOX 
yes
 FORMCHECKBOX 
no

· If all of the invoices have been provided, please explain any difference between the budget and the final project costs.  

	     



If all the project costs have been submitted, please move to Question 4.
2.) Please indicate the amounts left to pay on the contract and the reasons:

	 FORMCHECKBOX 
Remaining contract balance
	Value:
$       
	Please indicate the anticipated timing of the payment of these costs.      

	 FORMCHECKBOX 
Punchlist



	Value:
$       
	Please provide a detailed breakdown:       

	 FORMCHECKBOX 
Owner claims against the contractor
	Value: $     
	Please explain:       

	 FORMCHECKBOX 
 Other pending project costs

	Value: $     
	Please explain:       

	 FORMCHECKBOX 
 Other pending project costs

	Value: $     
	Please explain:       

	 FORMCHECKBOX 
 Other pending project costs

	Value: $     
	Please explain:       


3.) Please estimate the month/year that the district will submit the final request for reimbursement.

	     



4.) Is there any pending or on-going litigation related to this project?   FORMCHECKBOX 
yes
 FORMCHECKBOX 
no   If so, please describe. 
	     



5.) Are there/will there be any liquidated damages or back charges assessed on the general or other contractors? 

 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no 
 If yes, please describe:

	     



6.) Were there any other sources of revenue to the project? 



Legal Settlements




 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no  




Grants






 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

Insurance Proceeds




 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

Credits






 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

Rebates





 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

Rental Revenues




 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

Other Third Party Sources of Revenue

 FORMCHECKBOX 
yes

 FORMCHECKBOX 
no

· If so, please provide details and amounts:

	     



Completed and submitted by:
Type name:      






Date:      
Sign name:  _____________________________________________________________

8.31.12

