January 2015

Appendix 4C

Schematic Design Submittal Notification Template
Instructions:  Compose an email containing the following statement:
Dear (MSBA Project Coordinator):

The Owner’s Project Manager (“the OPM”) has received the two Schematic Design construction cost estimates for the (insert school name) school project (the “Project”), and offers the following:

Designer’s Estimated Construction Cost: $_________

OPM’s Independent Estimated Construction Cost: $_________

OPM’s Estimate of Project Cost: _________

District’s Project Budget: ___________

The estimated project cost is within the District’s project budget and the District and its consultant will be forwarding a reconciled and complete Schematic Design Submittal, for which the Total Project Budget is based, on the schematic design documentation to the MSBA on ______, in anticipation of consideration at the MSBA Board of Directors Meeting scheduled for ______.  

The District and its consultants understand that the MSBA will not accept Schematic Design Submittals for which the estimated project costs exceed the District’s budget or Total Project Budget updates that do not reflect the project scope included in the Schematic Design Submittal documentation.  The District and its consultants further understand that all value engineering activities must be complete and the results incorporated into all of the Schematic Design Submittal documentation prior to submitting to the MSBA.  
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